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1. Purpose
1.1  This document is to document the results of the ReportRighter Validation activities provided with the license. If all test cases are successfully executed, then ReportRighter v1.1.0 is considered fully validated.

2. Parent Documents

	Document Number
	Title

	SOP5001
	ReportRighter



3. Child Documents

	Document Number
	Title

	SVA5001
	ReportRighter Validation Workbook

	SVPx5001
	ReportRighter Validation Executed Protocol

	WI5001c
	ReportRighter Validation Walkthrough

	VA5001c
	ReportRighter Validation Tutorial



4. Scope
4.1  All commands and functions of ReportRighter will be validated. Built in functionality and features of Microsoft Word and Excel will not be validated. 

5. Installation Qualification 
5.1 ReportRighter was designed to automate the report writing process, because of this many of the test cases will be performed automatically but some will need to be performed manually. To make it easier to perform, all test cases will have either (auto) or (manual) underneath the number in the test case column. When given mutually exclusive options such as is/is not circle one.
	Test Case
	Instructions
	Expected
	Result

	5.1
(manual)
	The ReportRighter group is/is not visible in the upper righthand corner of the home tab in Word.
	The ReportRighter group is visible in the upper righthand corner of the home tab in Word.
	Pass/Fail

	5.2
(manual)
	The ReportRighter group contains three command buttons check all that are present:
☐Import Data from Excel
☐Insert Cell Import
☐Insert Shape Import
	The ReportRighter group contains three command buttons check all that are present:
☒Import Data from Excel
☒Insert Cell Import
☒Insert Shape Import
	Pass/Fail

	5.3
(manual)
	The ReportRighter group is/is not visible in the upper righthand corner of the home tab in Excel.
	The ReportRighter group is visible in the upper righthand corner of the home tab in Excel.
	Pass/Fail

	5.4
(manual)
	The ReportRighter group contains one command button; check all that are present:
☐Compile Workbook

	The ReportRighter group contains one command button; check all that are present:
☒ Compile Workbook
	Pass/Fail



6. Operational Qualification
6.1 Section 6 is designed to test the functionality of ReportRighter, because much of the functionality of ReportRighter is built upon user configuration of templates please follow each row in the instructions column to perform the OQ. 
6.2 ReportRighter was designed to automate the report writing process, because of this many of the test cases will be performed automatically but some will need to be performed manually. To make it easier to perform, all test cases will have either (auto) or (manual) underneath the number in the test case column. 
6.3 Placeholder text has been entered into the automatic test cases, usually this text says fail. A successful validation will result in this placeholder text being replaced with pass. If any placeholders that say fail are not replaced with pass, this test case has failed validation.


	Test Case
	Description
	Instructions
	Result

	6.1
(auto)
	Opening the ReportRighter task pane in Excel.
	Open the ReportRighter Validation Workbook and click the Compile Workbook command button in the upper right corner.
	Fail

	6.2
(auto)
	Creating a Cell Import.
	There are no specific instructions for this test case.
	[Test Case 6.4 Result]

	6.3
(auto)
	Creating a Shape Import.
	In the ReportRighter Validation Protocol(this document), highlight(select) the text in the 6.3 results cell to the right and click the Insert Shape Import command button in the upper right corner. The placeholder image will be large, resize it to fit inside of the result column.
	[Test Case 6.3 Result]

	6.4
(auto)
	Find/Replace all instances of text with a cell import.
	Highlight(select) the text in the 6.4 results cell to the right and click the Insert Cell Import command button in the upper right corner.
	[Test Case 6.4 Result]

	6.5
(auto)
	Opening the ReportRighter task pane in Word.
	Click the Import Data from Excel command button in the upper right corner. To unlock the settings enter the passcode: qwerty
	Fail

	6.6
(manual)
	Modifying cell import settings.
	Scroll through the settings until you find the [ Test Case 6.4 Result ] menu box. Change the settings to:
Sheet: Test Cases 6.1-6.13
Cell: E9
To check the result wait until all instructions have been followed and the report has been auto generated, then check the result of Test Case 6.4 if it says pass then this test case passes.
	

Pass / Fail

	6.7
(manual)
	Modifying shape import settings.
	Scroll through the settings until you find the [ Test Case 6.3 Result ] menu box in the shape import settings, it should be at the very bottom. Change the settings to:
Shape Name: Test Case 6.3 Shape
To check the result wait until all instructions have been followed and the report has been auto generated, then check the result of Test Case 6.3 if it says Pass then this test case passes.
	

Pass / Fail

	6.8
(auto)
	Saving settings in the document.
	Save the document, close it, and open it again.
	Fail

	6.9
(auto)
	Cells without data are not imported.
	There are no specific instructions for this test case.
	Pass

	6.10
(manual)
	Import cells that are not imported are highlighted in yellow.
	To check the result, wait until all instructions have been followed and the report has been auto generated. Then, check the result of Test Case 6.10 if it is highlighted then this test case is successful.

	

Pass / Fail

	6.11
(auto)
	Uploading the .xlsx file to ReportRighter
	Click Import Data from Excel, then click the Choose File button in the ReportRighter task pane and select the workbook file that was compiled previously, it will most likely be in your downloads folder. 
	Fail

	6.12
(auto)
	Importing Data
	Click the Import Data button in the ReportRighter task pane and wait until everything is imported into this validation report. Go back and verify that all automatic test cases were successfully executed(results column says pass) and perform the manual test methods.
	Fail



6.4 Before moving on to the rest of the OQ please verify that all previous test cases have been successfully executed. The following test cases were designed to test ReportRighter’s automatic table sizing features. 
	6.13
(auto)
	Does not repeat table setting is functional.
	There are no specific instructions for this test case.
	Fail



	6.14 (auto)
	Data repeats vertically setting is functional.
	No specific instructions for this test case.
	Fail



	6.17 (auto)
	Data repeats horizontally setting is functional.
	No specific instructions for this test case.
	Fail



6.5 Before moving on to the final OQ Test Case please verify that the previous test cases have been successfully executed. The following test case was designed to test ReportRighter’s import indexing feature that allows the user to easily index through and select import locations for review.
	6.22
(manual)
	Move to Next Import is functional.
	Click the Move to Next Import button in the ReportRighter task pane. This test is considered successful if the document moves to the [ Test Case 6.1 Result ] import location and selects it.
	

Pass / Fail



7. Results
7.1 If all test cases were successfully executed, then the qualification requirements are successful and validated.
	Installation Qualification
	Pass / Fail

	Operational Qualification
	Pass / Fail



8. Future Validations and Ongoing Considerations
8.1 ReportRighter v1.1.0 is fully validated per successful execution of the validation procedure. Upon release of any new versions of ReportRighter, Lucius LaFromboise Enterprises LLC will provide existing users with notification at least 60 days prior and a fully executed and successful validation procedure, as well as a validation kit for the user to validate ReportRighter in house.
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